3ATBEPJI’KEHO
Haka3 Jlep>xaBHOT 1HCTIEKITIT
apXiTeKTypu Ta MiCTOOYAyBaHHsS Y KpaiHH

BIX

Ne

TexHoJiOriYHA KAPTKA aAMIiHICTPATHBHOI MOCJIYIH i3 peecTpauii Aekaapauii npo
rOTOBHICTH 00’€KTa 10 eKcIuIyaTamii, 0yliBHMUTBO IKOI0 3/1iliCHEHO HA MiACTaBI
OyAiBeJIbHOIO macnopra

(po3TaImoBaHUX 32 MEKaMU HACEJICHUX IMYHKTIB 1 Ha TEPUTOPIi KUIBKOX aaMiHICTPATUBHO-

TEPUTOPIAIbHUX OJIMHHIIb, & TAKOXK 11010 00’ €KTIB, pO3TALIOBAHUX y MEXaX HACEIIEHUX MYHKTIB,
Ha TEPUTOPIi AKUX CUIbCHKI, CEJIMINHI, MIChKI PaJili HE YTBOPHJIM BUKOHABY1 OPraHH 3 TUTaHb
JepKaBHOTO apXiTEKTYPHO-OyAiBETLHOTO KOHTPOJIIO)

Jlep:kaBHA IHCHEKINA APXITEKTYPH TA MiCTOOYAVBAHHSA YKPAIHU

Ne | Eranu onpaitoBanHs BinnosinanbHa CrpykrypHi CTpoKM BHKOHAHHS
3BEPHEHHS PO HAJaHHS rmocajosa ocoba 1IPO3A1IH, eTariB (mii,
aJIMIHICTPAaTUBHOI IOCITYTH BIZMOBIANIbHI 32 | pilIeHHS)

eranu (miro,
pileHHs)

1. | IlpuitHaTTs HOKYMEHTIB Yy | AnmiHicTparopu Hentpu Hananua | Y neHs
3aMOBHHKIB abo iX | HEeHTpY  HaJaHHS | aIMIHICTPATHBHHUX | HAJXOHKCHHS
YIOBHOBAXEHUX 0CI0O (KpIM | aAMIHICTPaTUBHUX | MOCIYT JIOKYMEHTIB
JOKYMEHTIB, MOJIAHHUX | TIOCITYT
MOLITOBUM  BINPABIECHHAM),
dhopmyBaHHS (cxknmamanHs)
3asBU B EJEKTPOHHIN opmi
yepez Ilopran [is abo
€JIeKTPOHHUM KaOiHeT
KOpUCTyBaya Ha TIiJCTaBl
iHpopMalii, 0 MICTUTHCS B
JTOKYMEHTax, MOJTAHUX
3aMOBHHMKaMHU abo ix
YIOBHOBaYKEHUMH 0co0aMu

2. Auwnaiis Ha HasBHICTH | 3HIHCHIOETHCS 3MIHCHIOETHCS ABTOMaTHYHO TI1]
MTOMUJIOK Ta MOBHOTY | IPOTPaMHUMHU IPOrpaMHUMU qac popMyBaHHS
BIZIOMOCTEH, HaBeJAeHUX Yy | 3acobamm €auHO1 | 3acobamu €1UHOT | 3asBU
3asBi Jep KaBHOT JepKaBHOT

€JIEKTPOHHOI €JIEKTPOHHOIL
cuctemMu y cdepi | cucremu y chepi
OyiBHMLITBA OyAiBHULITBA

2.1 | ®opMyBaHHS TPOTOKONY Yy | 3MiHCHIOETHCS entpu HaganHg | ABTOMAaTUYHO i
pa3i BUSBJICHHS OMUJIOK a00 | IporpaMHUMU aJIMiHICTpaTUBHUX | 4ac (popMyBaHHSA
HETMOBHOTH  BiIOMOCTeH y | 3aco0amu, MOCIyT 3asBU
3asiBl H1IUCYETHCS

KBaJTi(hiKOBaHUM
€JIEKTPOHHUM
AT COM
aZMiHIcTpaTopa

LIEHTPY  HAaJaHHs




aIMIHICTPAaTUBHUX
MOCITYT.
3. | Peectpanis 3asBu B €nuHiil | AnmiHicTpatopu LenTpu Haganuss | Y aeHb
NepKaBHIN CJIEKTPOHHIN | IEHTPY  HAJAHHS | aAMIHICTPATUBHHUX | HAJXOJKCHHS
cucremi y cdepi | aAMIHICTPATUBHUX | MOCTYT JIOKYMEHTIB
OyIIBHUITBA, IPYK Ta BUJA4a | MOCIYT
aZIMIHICTPAaTOPOM LEHTPY
HaJaHHA aIMIHICTPATUBHUX
MOCITYT 3assBHUKOBI
4. Posrnsan  gokymenTtiB  Ta | ['omoBHuiA Bignin Buxonanus | [ecars pobounx
peectpariiss  Aekiaparnii mpo | IHCIEKTOp JO3BITBHUX TTHIB
TOTOBHICTh ~ 00’¢kTa 710 | OyAiBEIBHOTO byHKIiin y
eKcIuTyatamii, mo Peectpy | Harsmy — Biaminy | OyMiBHHIITBI
OyIiBeNbHOI AiSTBHOCTI BUKOHAHHSA JlemaprameHty
JO3BUIBHUX CEepBICHUX TOCITYT
byHKIIIH y
OyIIBHUITBI
[enapramenty
CEpBICHUX MOCTYT
4.1 VY pasi HOJaHHS uy | ['ojoBHHUI Bigmin BukoHaHHS | Y CTpPOK, IO HE
oopmIIeHHs Jekiapaiii 3 | iHCIIEKTOP TO3BLTEHUX MEPEBUIILYE CTPOK,
MOPYIICHHSM YCTaHOBJIEHUX | OyaiBENIbLHOTO byHKIIN y | mepenbaueHuit s
3aKOHO/JABCTBOM BUMOT | HAMJIALY  Biainy | OyAiBHHIITBI po3rIsay
JeKyaparis MIOBEPTAETHCS | BAKOHAHHS JlenapTaMeHTy BiJIMOBIAHUX
3aMOBHUKY (¥oro | 7JO3BUIBHUX CEpBICHHUX MOCIAYT | JOKYMEHTIB
YIIOBHOBaX€Hii 0c001) byHKLIH y
OyIIBHUIITBI
JenaprameHTy
CEpBICHHUX IOCTYT
5. | Bunmawa pe3ynbraTy HajgaHHS | - - OtpumaHHs

a/IMIHICTPAaTUBHOI [TOCITyTH

BIIOMOCTEH (J1aHUX)
PO CTaH PO3TIAAY

€JIEKTPOHHUX
JIOKYMEHTIB Ta
pesyibTaru X
po3risany
3MIMCHIOETBCS Yepe3
€JIEKTPOHHUI
KaOiHeT BIAIMOBIIHO
10 ITopsaxy
BEICHHS € ol
JepKaBHOT
€JIEKTPOHHOIL
cucteMu y cdepi
OyIliIBHUIITBA,
3aTBEPIPKEHOTO
IIOCTaHOBOO
Kab6inery MinictpiB
VYkpaiau BiJ
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[pumiTkn: II[OKYMGHTI/I, 0 TMOJAIOTHCS JJS OTPUMAHHS aIMIHICTPAaTUBHUX Ta IHIIKUX
BH3HAYEHUX IIMM 3aKOHOM MOCIIYT Yy cepl Oy 1iBHUIITBA, TOBUHHI BIAMOBIIaTH TAKMM BUMOTaM:

1) TOKYMEHTH MarOTh BUKJIAJATUCS JEPKABHOIO MOBOIO;

2) TEKCT JOKyMEHTIB Mae OyTu po30ipiauBUM (HAMMCaHUK MAaIIMHOJAPYKOM abo0 Bia PYKH
JIPYKOBAHUMH JIITEPAMH);

3) DOKyMEHTH HE TOBHHHI MICTUTH WiAYMINEHHS a00 JIONMUCKH, 3aKPEClICHI CjoBa Ta 1HIII
BUIIPABJICHHA, HE OOYMOBJICHI B HHUX, opdorpadiuni Ta apupMeTHYHI MOMUIIKH, 3aIIOBHIOBATHCS
OJIBIEM, a TAKOK MICTHTH MOIIKOJKCHHS, SIKi HE JAF0Th 3MOTH OJJHO3HAYHO TIYMAYUTH X 3MICT;

4) TOKYMEHTH B €IIeKTPOHHIN (Hopmi MaroTh OyTH oOpMIIeHI 3TiHO 3 BUMOTaMH, BUZHAYCHUMH
3aKOHOJIAaBCTBOM.

[TomaHHs TOKYMEHTIB 3 MOPYIICHHSM IIUX BUMOT € MiJCTaBOIO /ISl 3AJIUIICHHS TAKNX JOKYMEHTIB
0e3 po3rysiLy Ta MOBEPHEHHS iX 3asABHHUKY, MPO IO TOBIIOMIISIETHCS 3asSBHUK Y CTPOK, IIO HE
MIEPEBUIIYE CTPOK, MepeI0adeHU AT PO3TIISTY BIAMIOBIIHUX IOKYMEHTIB.

2Jlii abo 6e3miAnbHICTL 1OcagoBoi ocobu amapaty JIIAM MOXyTh OYTH OCKap:KeHi 10 CyLy B
HOPSIKY, BCTAHOBICHOMY 3aKOHOM.




